HOW TO USE THIS TEMPLATE
Read this page, then delete it. Only the letter on page 2 should be sent.
You have received a letter from the other party’s lawyer asking you to attend Family Dispute Resolution (often called mediation), and you are willing to attend. This template lets you confirm that in writing, in your own words, without paying a lawyer to draft a reply for you.
Steps
1. Fill in every part shown in [square brackets]
1. Decide which practitioner you will use. You can agree to one the other side has suggested, or propose your own. Any practitioner accredited by the Attorney-General’s Department is neutral, whoever nominated them.
1. Keep any optional sentences that apply to you and delete the ones that do not. Optional lines are marked in the letter.
1. Keep a copy for yourself and note the date you send it.
1. Send it to the email or postal address shown on the lawyer’s letter.
1. Delete this whole page before you send. The letter to send begins on page 2.
Two things worth knowing
1. This is general information, not legal advice. If you are unsure about your situation, or about anything the lawyer’s letter asks for, speak to a family lawyer before you send this.
1. Send this as an open letter. Do not mark it “without prejudice”. Agreeing to attend is something you want on the record, because a person who agrees to take part is in a very different position from one who refuses.


[Your full name]
[Your street address]
[Suburb State Postcode]
[Your email address]
[Your phone number]

[Date]

[Lawyer’s name]
[Law firm name]
[Firm address]

Dear [Lawyer’s name],
Re: Family Dispute Resolution: [your name] and [other party’s name]
I am writing in response to your letter dated [date of the lawyer’s letter] concerning [parenting arrangements for our children / our property and financial matters / our family law matter] involving your client, [other party’s name].
I confirm that I am willing to attend Family Dispute Resolution, and that I intend to take part in good faith with a genuine effort to resolve matters.
As to the practitioner who will conduct the mediation:
1. Of the practitioners you have suggested, I am content to proceed with [name of the practitioner you choose]; or
1. I am content to proceed with any of the accredited practitioners you have suggested; or
1. I would be happy to use onlinefdr.com.au, an accredited online Family Dispute Resolution service, if that is acceptable to you.
(Keep one of the three options above and delete the other two.)
I am self-represented at this stage. Please send all correspondence about the mediation directly to me at the address above.
[Optional: I am generally available [days and times that suit you], and I am able to take part in the session online.]
Please let me know the next steps, including how and when the practitioner will make contact to arrange the intake stage.
Yours sincerely,

[Your signature]
[Your full name]
